




Select the correct library and enter your Library 
card number.  Make sure to include all the 
numbers, but leave out the spaces.  If you want 
your browser to remember your login data, click 
the ‘remember’ box.

One way to browse the eBook catalogue is to click the ‘Collections’ button at the top left of the screen, 
and then click on ‘Available Now’ for the type of material you want (eBook / audioBook / video / 
etc).  To search for a specific author or title, use the Search function.

Below is a screen shot of a sample browsing session.  You can use the column on the left to further refine 
your results by genre (called ‘subject’), language, audience, date added, and availability.  Use the Sort 
box on the right to organize the results.  Click on the book’s cover for more information.

eBooks/eAudiobooks on a dedicated eReader



To borrow an eBook or audioBook, click ‘Borrow’ underneath a 
title labeled ‘available’.  You will receive a banner notification like 
the one below.  

Click on ‘Loans’ to proceed to the page where you can view and 
download your borrowed eBooks, or continue downloading more 
eBooks.  

You can also find a link to ‘Loans’ in the ‘My Account’ dropdown 
menu.

eBooks/eAudiobooks on a dedicated eReader

From the Loans page, click on ‘Download ________’ to download 
the eBook or audioBook to your computer or tablet.  

You may see the option to download a PDF version.  PDFs are in 
colour, but your tablet or eReader may not be able to display PDF 
files, so EPUBs are usually the better option.

The file that you download will be an .acsm file, not an .epub 
or a .pdf.  When the file has finished downloading, instruct 
the computer to open the .acsm file with Adobe Digital 
Editions.  

TRANSFER eBOOKS/eAUDIOBOOKS FROM ADOBE DIGITAL EDITIONS TO 
YOUR EREADER



eBooks/eAudiobooks on a dedicated eReader

If it doesn’t automatically open with the correct program, you 
will need to locate the .acsm file on your computer. 

 Find it, right click on it, and select ‘open with…’, and then 
‘choose another app’.

Locate Adobe Digital Editions.  It may appear in the menu, but 
you may have to click ‘more apps’ and navigate to your 
computer’s desktop, or to c:/windows/program files(x86)/.  

Select the correct application.  

Check the box labeled ‘Always use this app to open .acsm 
files’ to avoid having to repeat this step next time.  Click OK.

If the eBook has downloaded correctly, Adobe Digital 
Editions will open, and it will display the title page or cover 
of the eBook you have downloaded.  

Click on ‘Library’ to return to the eBook manager’s Library 
view.



eBooks/eAudiobooks on a dedicated eReader

Plug in your eReader to your computer, and turn the 
eReader on.  If your eReader gives you the option to 
connect to your computer, select that option.  Your eReader 
should appear in the leftmost column of your eBook 
Manager’s Library view.

If your eReader doesn’t appear, try plugging it into another 
USB port.

The final step is to transfer the eBook to the eReader.  Make 
sure that the eBook you want to transfer (and only the 
eBook you want to transfer) is highlighted in blue.  

Drag and Drop the eBook over to your eReader.  The green 
‘+’ sign will indicate a valid location to ‘drop’ the eBook.  

When you have finished transferring all of your 
eBooks, make sure to properly eject your eReader 
before you disconnect it.
Most eReaders give a message that says something 
like ‘fulfilling content’ when you have successfully 
transferred an eBook.  

Enjoy your eBook(s)!  Note that you don’t have to worry about returning eBooks, as they 
will be deleted automatically when their loan periods expire.  


